
 

Ver 1 – 6/10/2024 

Strictly Private & Confidential` 

EMPLOYEE MOVEMENT FORM (EMF) 
 

Employee Name : Employee ID : 

Current Position : Date Joined : 

Department/ Store: Length of Service :                   Years                         Month 

 
Type of Change 

 

Transfer 
Moving from one department / store to another department / store with or without changes 
in salary but maintaining his / her old job status. 

 

Redesignation Change in position and enhancement of job contents without changes in job grade. 

 

**Salary Adjustment Change in salary due to market adjustment 

 

Other Please specify:  

 

Employment Particulars CURRENT NEW 

Department / Store   

Position / Job Grade  

**Basic Salary (RM)   

**Allowance (RM)  

Effective Date   

 
Justification / Reason for Change 
 

 

 

 

 

Proposed by 
Immediate Superior 

Concurred by  
AM/OM 

Approved by  
OM/HOD 

Approved by  
HOHC 

Approved by  
COUNTRY HEAD 

 
 
 

    

Name: 
Date: 

Name: 
Date : 

Name: 
Date: 

Name: 
Date: 

Name: 
Date: 

 

For transfer only : 
 
I, _______________________________________ NRIC __________________,  hereby acknowledge and agree on the above transfer 
and will abide with it. 
 
Signature :       Date : 
 

 
Note: 1) Please ensure that all requests are submitted to the Human Capital Department in advance for review and approval. 
          2) Approval from the Country Head is required for requests at the ASM/SM level and above.      
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